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1. HammeHoBaHue TUCHUANIMHBI
Hucrummaa b.1.1.3.16. «MHOCTpanHkIi 361K B TIpodeccuoHanbHoi cde-
pe».

2. IlepeyeHb IUIAHUPYEMBIX Pe3yJIbTATOB OCBOEHHSI 00pa30BaTeIbLHOM
MporpamMmsl (mepevyeHb KOMIIETEHIM) ¢ YKa3aHUEM UHAUKATOPOB MX J0CTH-
JKEeHHS U IJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUsl M0 IMCHUIINHE

Juctuummaa « MHOCTpaHHBIA s3bIK B npodeccuoHanbHOM chepe» odecrie-
yrBaeT (POPMHUPOBAHUE CIACAYIOMUX KOMIIETEHIIUM.

Tabnmuua 1-CTpykTypa MIaHUPYEMbIX pPe3yJIbTaTOB OOy4YEHHUsS MO IUCIU-

IIJIMHC
Pe3ynbTaTel 00yueHus (yMEHHUS
Nuaukatopel Y y .. (¥
Kon HaumenoBanue Y 3HaHMS), COOTHECEHHBIE C
JIOCTYKEHMS
KOMIIETECHIIUH KOMIIETEHIIUH KOMTETSHIIUSIMI/MHIUKATOPAMU
KOMIIETEHIINHU
JIOCTHKCHHUS KOMITETCHIINH
VK-3 CrniocobHocts mpu- | 1. Mcnonb3yer uHO- | 3HaTh: WHOCTPAaHHBIA SI3BIK B

MEHSTh 3HAHUS
WHOCTPAHHOTO $I3blI-
Ka Ha ypOBHE, J0-
CTaTOYHOM JUTSt
MEXIINYHOCTHOTO

oOmieHus, y4eOHOM
U TnpodeccruoHab-
HOU JEATEIIbHOCTH

CTpPaHHBIN SI3bIK B
MEXIINYHOCTHOM
oOmeHnu u mpodec-
CUOHAJIBHOH Hesi-
TEeITLHOCTH, BRIOUpast
COOTBETCTBYIOIIHE
BepOabHBIC U HE-
BepOabHbIE Cpe-
CTBa KOMMYHHKa-
1117078

2.  Peammszyer Ha
MHOCTPAHHOM SI3BIKE
KOMMYHHKATHBHBIE
HaMEpEeHHsI YCTHO U
MUCBbMEHHO, UCTIOJIb-
3yd  COBpEMEHHBIE
MH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH.

3. HUcnonp3yeT npu-
eMbl MyOJIMYHON pe-
Yl W JIeJIOBOTO U
npo¢eCcCOHATBLHOTO
IUCKypca Ha HHO-
CTPaHHOM SI3BIKE.

4. JlemoHCTpUpYET
BJIQ/ICHUSI OCHOBAMU
aKaJIeMHUYECKOU
KOMMYHHKAIUU U
pEeYeBOro ATHUKETa
M3y4aeMoro MHO-
CTPaHHOTO SI3bIKA.

5. I'pamoTHO U 30-

MEXJIMYHOCTHOM OOIICHUU U
po(hecCHOHALHOU JesITeNbHO-
CTH, BBIOMpas COOTBETCTBYIO-
mue BepOaibHbIE U HEBepOalb-
HBIE CPE/ICTBA KOMMYHHKAIIUN
YMeTp:  HCHONB30BATH  MHO-
CTpaHHBIH SI3BIK B MEKJIHY-
HOCTHOM OOIIEHUH U mpodec-
CHOHAIBHOMI JIeSITENLHOCTH,
BBIOMpast COOTBETCTBYIOIIHE
BepOaJIbHBIE W HEBEpOAIbHBIC
CpEeICTBAa KOMMYHUKAIIHH
3HaTh: Kak OCYIIECTBIATH Ha
WHOCTPAaHHOM $I3bIKE KOMMYHH-
KaTUBHBIC HAMEPEHHUs YCTHO U
NUCHMEHHO, WCIIOJIb3YSl COBpE-
MEHHBIE MH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIO-
THH

YMeTh: peann3oBhIBaTh HAa WHO-
CTpAaHHOM sI3bIKE KOMMYHHKa-
TUBHBIC HaMEpeHHs YCTHO U
NUCbMEHHO, HCIIONIB3YSl COBpE-
MEHHBIE nH(pOpMaITMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIIO-
THH

3HaTh: MpHUEeMbl MyOJUYHOU pe-
Yl U JCJTIOBOTO W Tpodeccuo-
HAJILHOTO JHUCKypca Ha HHO-
CTPaHHOM SI3bIKE

YMeTb: HCIONIb30BaTh MPUEMBI
nyOJMYHON peyd M AETIOBOTO U
npodeCCHOHATBHOIO IUCKypca




(EeKTUBHO  TOJIB30-
BaTbCs HHOS3BIYHBI-
MU  HCTOYHHKAMH
nHpopMaIuu.

6. Ilponyuupyer Ha
MHOCTPAaHHOM SI3BIKE
IIUCbMEHHBIE  peue-
BbI€ IIPOU3BE/ICHUS B
COOTBETCTBUU c
KOMMYHUKATUBHOMN
3a7a4ei.

Ha UHOCTPAHHOM SI3BbIKE
3HaTb: OCHOBBLI aKagEMHUYECKOU
KOMMYHUKAIlUd W  PEYEBOTO
ATHUKETa U3y4aeMOro MHOCTpPAH-
HOTO s3bIKa

YMeTh: TeMOHCTPUPOBATH BIIa-
JICHUS OCHOBaMH aKaJeMHYe-
CKOW KOMMYHHKAIIUA U PEUYEBO-
ro H3THKETa M3y4aeMOro HHO-
CTPAHHOTO SI3bIKA

3HaTh: KakK I0JIb30BAaThCSI MHO-
SI3BIYHBIMA ~ MCTOYHUKAMM HH-
dopmanuu

YMeTb: rpaMoTHO U 3D PeKTHB-
HO IIOJb30BaTbCS HMHOS3LIYHEI-
MU UCTOYHHKAaMHU WH(pOpMaIuu
3HaTh: HA MHOCTPAHHOM S3bIKE
MMCbMEHHBIE PEYEBBbIE MPOU3-
BEIACHHS B COOTBETCTBUH C
KOMMYHUKATUBHOM 3a/1auei
YMeTs:  mpoayuupoBaTh — Ha
WHOCTPAHHOM $I3bIKE MUCHMEH-
HBIC PEUEBBIC MPOU3BEICHHS B
COOTBETCTBUM C KOMMYHHUKa-
THUBHOU 3a7a4yei

[NKH-1

Bnagenue  ocHOB-
HBIMH  Hay4YHBIMU
IIOHATUAMHN U KaTe-
TOPUSIMU  SKOHOMH-
KA W YyIpaBieHYE-
CKOM HayKu U CIO-
COOHOCTP K WX
NPUMEHEHHUIO  TIpU
pemeHun  mpodec-
CHOHAJIbHBIX 3a7a4

1. JlemoHcTpupyeT
3HAHUSI TEPMHUHOJIO-
UMW, HalpaBJICHUM,
IIKOJI, COBPEMEHHBIX
TEeHJICHIIUU Me-
HEIHKMEHTa W I03H-
005078 POCCUICKOMN
YIPaBJICHYECKOU
MBICITH.

2. Peamusyer cno-
COOHOCTh aJaNTUPO-
Barb " 00001aTh
pe3yabTaThl  COBpe-
MEHHBIX  Hay4HBIX
HUCCIECAOBAaHUN  UIA
OCYILIECTBJICHUS
Hay4HO-
HUCCIIEI0BATENbCKON
pabotel B  Oaxa-
JlaBpHare.

3HaTh: TEPMHUHOJIOTHIO,
HaIlpaBJECHUs, UIKOJIBI, COBpE-
MEHHBIX TEHJEHIUNH MEHEeIK-
MEHTa W TO3UIMU POCCUUCKON
YIIPaBJICHYECKON MBICIU

YMeTh: NeMOHCTPUPOBATH 3HA-
HUS TEPMHUHOJIOTUU, HalpaBiie-
HUMW, IIKOJI, COBPEMEHHBIX TEH-
JEHIUA MEHEIKMEHTAa U IO3H-
UM POCCUMCKOW yIpaBieHYE-
CKOM MBICIIH

3HaTh: pE3yJIbTaThl COBPEMEH-
HbIX HAYYHBIX HCCIEJOBaHUMN
JUISl  OCYLIECTBJIEHUS HAYy4YHO-
UCCIIEIOBAaTEIbCKOW padoThl B

OakanmaBpuare
YMeTb: peanu3oBbIBaTh  CIIO-
COOHOCTH  amanTUpoBaTh U

00001aTh pe3yabTaThl COBpE-
MEHHBIX HAy4HBIX HCCIIEI0Ba-
HUM A7 OCYIIECTBJICHUS Hayy-
HO-KCCIIC/TIOBATEIHCKONW pabOoThI
B OakanaBpuaTte

3. MecTO AUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl




Hucuunnuna «HOCTpaHHBIN S3bIK B MPOPECCHOHATIBHON chepe» BXOAUT B
oOmenpodecCHOHaIbHBINA UK 0043aTeIbHOM YacTH MOJYJIS AUCLUUIUIMH 00pa3o-
BaTEJIbHOW MpOrpaMMbl MO HampaBieHU0 MoArotoBku 38.03.02 «MeHemKMeHT,
npoduib « MEHeKMEHT U yIpaBlieHne OM3HECOM», OUHast (popma 00yUdeHHs.

4. O0beM JUCHMILUIUHBI (MOIYJISI) B 3aUE€THBIX €IMHUIIAX U B aKaJeMH-
YeCKHUX Yacax ¢ BblAeJeHueM 00beMa ayIUTOPHOM (JIeKIHH, CEMUHAPBI) U ca-
MOCTOAITEJILHOM PadoThI 00yuaromuxcs (B ceMecTpe, B CECCHIO)

Tabmnma 2-O0beM NUCHMINIMHBI B 3aYETHBIX €IMHHUIAX U aKaJEeMHUYECKUX
yacax

Cemectp Cemectp
. Bcero
Buja yueOHo# padoThl 0 1UCHH- (MoayJib) (MoayJib)
(B3/em
TUIHHE 5 6
yacax)
B (4acax) B (4acax)
O0mas Tpya0éMKOCTb TN CHUNIHHBI 53.e./
180 u.
Konmaxmmuasa paooma — Ayoumopnuvie | 102 68 34
3anamus
Jlexyuu - - -
Cemunapwl, npaxmuieckue 3aHamusl 102 68 34
Camocmoamenvnan paboma 78 38 40
Bup Texyiero KOHTpoJist KonTposbnas | KonTposbHas
pabota pabota
Bug npoMexyTo4HOM arrecTanuu 3a4eT JK3aMEH

5. Conepxkanue QMCHUILIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaM (pasje-
JIaM) TUCUMILIMHBI ¢ YKa3aHHEM UX 00beMOB (B aKaJeMHUYEeCKHX 4acax) U BH-
J0B Y4eOHBIX 3aHATHI

5.1. Conepskanue TUCUMILIIMHBI

Tema 1. Cextopsl 3xoHOMuKH. [Ipodeccun.

CekTopbl SKOHOMHUKH. Teopus Tpex CEKTOPOB SKOHOMHUKH. Teopus MmsTh
CEKTOpOB  HAKOHOMUKHU.  CTpykTypa  SKOHOMHUYECKMX  cekTopoB  Poc-
cun/Bennkooputannn/CHIA. Tlpodeccun, cBONCTBEHHBIE pa3HBIM CEKTOPAM 3KO-
HOMUKHA. TUNUYHO MYXCKME€ ¥ THIMYHO JKEHCKue mpodeccun. busnec-
KOMMYHUKAIMHU. Y CTHBIE U TMCbMEHHBIE (PopMBI AemoBoro obmeHus. CioBooOpa-
3oBaHue. OTpullaTeNbHbIC IPUCTABKH.

Tema 2. Tunbl 3aHATOCTH.

Tunel 3ansToctu. [lonHas/yacTuunas 3aHsaToCcTh. | MOKu rpadux. Camosa-
HATOCTh. Y JlalieHHOe pabouee MecTo. Paznenenue obs3aHHOCTEN Ha paboyem Mme-
cre. TpynoyctpoiictBo. CobOecenoBaHue Mpu yCTpocTBe Ha paboTy. THIbI HHTEP-
Bbl0. Knaccuduxanus nenoBbix nuceM. [IpaBuiia HamucaHusi AEJOBBIX MHCEM.
Oco0OeHHOCTH 3JEKTPOHHOTO MUChMa. Bompockl k mojjexalieMy U BOMPOCHI K
JIOMTOJTHEHMI0. PaznenurenbHbie BOIPOCHI.

Tema 3. IIpodeccuonanbHbie HABBIKH.



ITpodeccnonanbHble HaBBIKM: HABBIKM OOILLIEHUS, JIUJIEPCKUE KayecTBa, Op-
TaHU3aTOPCKUE CHOCOOHOCTH, HABBIKA YMpPaBIECHUS BpeMeHEeM. TpeOoBaHHS K
npodecCHOHaNbHBIM HaBBIKaM JIOACH pa3nudHbIX npodeccuii. KauectBa, He00Xxo-
JTUMBbIE, 9TOOBI JOCTUYB ycriexa B OusHece. HaBbIkM W KOMIIETeHIINH, TpeOyeMbIie
OT BBIIYCKHUKOB MpU TPyAOycTporicTBe. buzHec-koMMyHUKalUU: BEACHHUE Tele-
¢onnbIx meperoBopoB. CoOI03bI, HUCIMOJIB3YIOIIUECS B YCIOBHBIX MPEIJIOKECHUSIX.
OTHOCUTENbHBIE MPUAATOYHBIE MPEIIOKECHHUS.

Tema 4. Komnanum.

Tunsl KOMIAaHWN: MHAMBUYAJIBHOE MpPEANpUSATHE, TOBapuilecTBo. Komma-
HUS C OrPAaHMYEHHOM OTBETCTBEHHOCTHIO, KOHIVIOMEPAT, TpPaHCHAIMOHAJIbHAs
koprnopauus. CTpykTypa U ynpasieHue komnanuei. Mcropun ycnexa: Facebook.
Bunel ¢punancupoBaHus komnaHuv. MukpoduHaHcupoBanue. IIposenenue co-
Benlanus. Benenue nporokona cosemanus. Ilpennorn mecra u Bpemenu. Ilpen-
JI0XKHBIE (hpa3bl.

Tema S. JIuyHbIe (PUHAHCHI.

Jlnunbie puHAHCHL. YTIpaBieHHe TUYHBIME puHaHcamu. OmpeneneHne cBoe-
ro ¢unaancoBoro tuma JuyHOCTU. 50-30-20 — mpaBUIO COCTABIIEHUS JUYHOTO
oromxkera. CocTaBieHHe 3aBelaHMs, KaK CPEICTBA YNPaBICHUs JIUYHBIMH (DUHAH-
camu. duHaHcoBas rpamMoTHOCTh. [Ipesentauuu. I'paduku auarpamMmbl CXEMBI.
Hapeuns oOpaza nerictBus.

5.2. Y4yeOHO-TEeMAaTHYECKHUN IJIAH
Ta6nmua3—Copaepxkanue yueOHO-TEMAaTHUYECKOTO MJIaHa U3yYEeHUS JTUCIIUILIUHBI

No TpynoeMKoCTh B yacax
/11
Aynuropnas paboTa Dopmbi
Cemu- Camo- | Tekyue-
HanmenoBanue Haphl 1
BaHsaTUs B CTOsA- T'O KOH-
TeM (pa3zenoB) TpaK-
Bcero | O6- MHTEpaK- TeJlb- Tpos
JUCHUITIITNHBI HGKHI/H/I THYE-
mas TUBHBIX Hasd ycnesac-
ckue dopmax | pabora | MocTH
3aHsI-
TS
I | Cextopel  3KO- Kontp.
omukn.  HIpo- | 355 |55 | g5 20 10 15 paGora
dbeccun.
2 | Tunbl  3aHATO- BBITOJI-
CTH. 38,5 20,5 10 HEHHE
0,5 20 18 TECTOB
3 | IIpodeccuo- KonTp.
HaJbHBIC HaBbl- | 4 20 10 paborta
KH.
0 20 15
4 | Kommnanum. BBITOJI-
35,5 20,5 10 HEHUE
0,5 20 15 TECTOB
5 | Jluunwie ¢unan- | 37,5 22,5 10,5 22 11 15 KoHTp.




ChbI.

pabora

B nenom 180 | 102 |- 102 51 78
10 TUCIIAIIIINHE
Hroro B % 100 42,5 54%

5.3. Conep:kaHue CeMMHAPOB, MPAKTUYECKUX 3AHATHI

Tabmuia 4—TeMbl JUCTTUTUINHBI, (JOPMBI TPOBEACHUS U COJIEPIKAHNE CEMUHAPOB U
MIPAKTUYECKUX 3aHSTHI

HanmenoBanue tem Dopmsbl
Ilepedenb BOnpocoB 1t 00CYKACHUS HA CEMUHAp-
(pa3zmenoB) MUCIIH- MIPOBEICHUS
CKHUX, IPAKTUYECKUX 3AHATHUSAX. o
TJIMHBI 3aHITHH
Tema 1. Cektopsl | CEeKTOpbl SKOHOMHUKH. T€OpHUs TPEX CEKTOPOB AKOHO- | Y CTHBIMN
SKOHOMUKH. IIpo- | muxu. Teopus msaTu cekTopoB 3KoHOMUKU. IIpodeccun, | ompoc,  BbI-
dbeccun. CBOMCTBCHHBIE Pa3HBIM CEKTOpPaM 3KOHOMUKH. THIIMY- | IOJHEHUE
HO MYXCKHE U TUIIMYHO XEeHCKHe npodeccuu. busnec- | nekcuko-
KOMMYHHUKAIMH. YCTHBIE U MUCbMEHHBIE (DOPMBI €JI0- | FpaMMaTHye-

BOTO OOIIEHUS.
PexoMennyembie UCTOUHHMKH: 1.8 No 1-8.

CKHX YHpax-
HEHHH, dTe-
HHE TEKCTOB.

Tema 2. Tumnsl 3ansi- | Tunel 3ansToctu. [lonHas/yacTuunas 3aHATOCTh. ['MO- | YCTHBIM
TOCTH. kuii rpaduk. CamMo3aHATOCTh. Y aJleHHOE pabouee Me- | ompoc, Tpo-
cro. Pasnmenenue o0Os3aHHOCTEW Ha paboyeM MecTe. | CIIyIIMBaHHE
Tpynoycrpoiictso. IIpaBuna HanucaHus NEIOBBIX IH- | ayIHO3allH-
ceM. OCOOEHHOCTH AIEKTPOHHOTO MHUChMa. Cel, cocTaB-
Pexomenayembie uctounuku: m.8 Ne 1-8. JICHUEe JHa-
JIOTOB,  JIHC-
KYCCHH.
Tema 3. Ilpodeccuo- | [IpodheccrnonanbHble HABBIKK: HABBIKA OOIIEHUs, JIU- | Y CTHBIN
HaJTbHBIC HABBIKU NEpCKUe KadecTBa, OPTaHU3aTOPCKUE CIOCOOHOCTH, | OMPOC,  BBI-
HABBIKM YTpPaBJIEHUS BpeMeHEeM. [peOoBaHUS K MpO- | MOJTHEHUE
(eccroHaIbHBIM HaBbIKaM JIIOAEH pa3IUYHBIX Mpodec- | JTeKCUKOo-
cuil. busHec-koMMyHUKanuu: BeaeHUE TeNnedOHHBIX | TpaMMaTHye-

IEpETrOBOPOB.

CKUX YIIpax-

PexoMennyembie UCTOUHHUKH: 1.8 No 1-8. HEHHH, CO-
CTaBJICHUE
JINAJIOrOB,
JIUCKYCCHH.
Tema 4. Komnannu Tunbl KOMIIAaHWI: UHAWBUIYAIbHOE MPEANPUITHE, TO- | Y CTHBIN
BapuuiecTBO. KoMmmanusi ¢ orpaHu4eHHON OTBETCTBEH- | OMPOC, , IIPO-
HOCTBIO, KOHIJIOMEpPAT, TPAaHCHAI[MOHAJIbHAS KOpPIoOpa- | CIyIIMBaHUE
uua. CTpykTypa U ymnpaBieHue kommanueil. Mcropuu | aynuozanu-
ycnexa: Facebook. IIpoBenenue comemanus. Benenue | ceif, coctas-
MPOTOKOJIA COBEIIAHMUS. JICHUE JHa-
PexoMennyembie UCTOUHHMKH: 1.8 No 1-8. JIOTOB, JIHC-
KYCCHH.
Tema 5. Jluunsie | JInunbie puHaHCH. YTpaBiIeHUE TUYHBIMUA (PUHAHCAMU. | Y CTHBIN
(UHAHCHI. Onpenenenne cBoero (UHAHCOBOTO THUMA JUYHOCTH. | OPOC,  BBI-
50-30-20 — mpaBWJIO COCTABJICHHS JIMYHOTO OFOJKETA. | MOJTHEHUE
[Ipesenranuu. 'paduku auarpammsbl cxembl. Hapeuus | Jexcuko-




oOpa3a neiicTBusl. rpamMmaruye-
PexoMennyembie UCTOUHHMKH: 1.8 No 1-8. CKUX YIpPaxK-
HEHHH, YTe-
HUE TEKCTOB,
JMCKYCCHH.

Bcero: 84

6. IlepeyeHb y4eOHO-METOAMYECKOT0 O0eCIeYeHUs sl CAMOCTOATE Ib-
HOl padoThl 00Yy4AKINXCSH MO JUCHUIJINHE

6.1. IlepeyeHb BONMPOCOB, OTBOAMMBIX HA CAMOCTOSITEJIbHOE OCBOCHHE
AUCHHUILIMHBI, (POPMBbI BHEAYIUTOPHOI CAMOCTOSITEIbHOM PadoThI

K BHeayuTopHBIM (hOpMaM CaMOCTOSITETbHOM PabOTHI CTYyI€HTOB OTHOCST-
cs:

- IOATrOTOBKA K MPAKTUYECKOMY 3aHATHIO;

- IOATOTOBKA K HAMKCAHUIO KOHTPOJIBHON pabOThI;

- IOATOTOBKA K 3a4ETYy;

- IOATOTOBKA K 3K3aMEHY.

Ha npakTudeckux 3aHATUAX BCE CTYAEHTBI JOJDKHBI IPUHUMATh AKTUBHOE
Y4acTHE B BBIIIOJIHECHUM TPAMMATHUYECKHMX YNPAKHEHUM, IPOCIYIINBAHUM ayAHO-
3alucell, YTCHUM U NIEPEBOJE TEKCTOB, N3YUYEHUN JIEKCUYECKUX €IMHMIL, COCTABIIC-
HUU JUAIOTMYECKUX U MOHOJIOTMYECKUX BBICKA3bIBAHUM.

Ha nmpaktrueckux 3aHATHSAX MPENOAABATENb MPOBEPSIET BBIIOIHEHUE CAMO-
CTOSITEIJIbHBIX 3aJaHUH M Ka4YECTBO YCBOCHHUS 3HAHUM.

Tabnuna 5—TemMbl AUCHUIUIMHBI, W3ydaeMble BOMPOCH U (POPMBI BHEAYTUTOPHOU
CaMOCTOSITEIbHON PaOOThI

Dopmbl
HanmenoBanue tem IlepeyeHs BOIIPOCOB, OTBOAUMBIX .
(pa3nenoB) AUCUUIIITUHBI Ha CaMOCTOSITEIbHOE OCBOCHUE BHCAYAITOPHOM Camo-
CTOSITEJIBHOU pabOTHI
Tema 1. CexTopbl 3KOHO- Crpykrypa skoHOMHUecKUX cek- | [loaroroBka k mpakTu-
muku. [Ipodeccun. topoB Poccun/ BenukoOpuranun/ | yeckomy 3aHATHIO: BbI-
CIIA. CnoBoobpa3zoBanue. Ot- IIOJIHEHUE TpaMMaTHye-
pHULIaTEIbHbIE TPUCTABKH. CKHUX ynpaxkHeHul. [Touck
uHpOpMalUU B HHTEPHE-
te. [IpocnymmBanne
ayauo3anuced. Yrenue u
nepeBoJ TeKcToB. N3yue-
HUE JIGKCUUECKUX €IMHUILL.
Tema 2. THUIIBI 3aHITOCTH. Paznenenue o0s3anHOCTEl HA pa- | [loaAroroBka K nmpakTH-
6oueM mecte. TUIbl HUHTEPBBIO. YeCKOMY 3aHATHIO: BrI-
Knaccudukanus nenoBeix MUceM. | MOJIHEHUE TpaMMaTHye-
CKMX ynpakHeHuH. [louck
nH(pOpManuu B UHTEpHE-
te. [IpocnymmBanue
ayauo3anuced. Ytenue u




nepeBo TeKCToB. M3yye-
HUE JICKCUYECKUX €AUHUIIL.

Tema 3. IIpodeccuonans-
HBIC HAaBBIKU.

KauecTBa, HEOOXOAUMEIE, YTOOBI
JIOCTHYb ycIiexa B Ou3Hece.
HaBbiku u komneTeHnuu, Tpedy-
€MbIC OT BBIITYCKHUKOB TIPH TPY-
noycrpoiictBe. OTHOCUTENIbHbBIE
MPHUJIATOYHBIC MTPEIOKEHUS.

IloaroroBka K npaxkTH-
4YecKOMY 3aHATHIO: BrbI-
MOJIHEHUE TpaMMaTrye-
CKMX ynpaxkHeHui. [Touck
uH(pOpMaLUU B HHTEPHE-
te. [IpocnymmBanne
ayauo3anuce. Yrenue u
nepeBoJi TeKcToB. N3yue-
HUE JIGKCUUECKUX €IMHUIL.

Tema 4. Kommaguu.

Bunpl puHancHpoBaHUs Komia-
HUM. MUKpOoQHUHAHCHPOBAHUE.
[Ipennoru Mmecta u BpeMEHHU.
[Ipennoxxueie ¢ppassl.

IToaroroBka Kk NpaKkTH-
YeCKOMY 3aHATHIO: BrI-
MTOJIHEHUE TpaMMaTnye-
CKUX ynpakHeHuH. [louck
nH(pOpManuu B UHTEPHE-
te. [IpocnymmBanue
ayauo3anuce. Yrenue u
nepeBo TEKCToB. M3yye-
HHUE JEKCHUYECKUX €IMHULL

Tema 5. JIuunbie puHAHCHI.

CocraBicHuE 3aBelIaHus, KaK
CpE/CTBa yIPABICHUS TNYHBIMH
¢unancamu. @uUHAaHCOBAs Tpa-
MOTHOCTb.

IloaroroBka K npaxkTH-
4YecKOMY 3aHATHIO: BrbI-
MOJIHEHUE TpaMMaTrye-
CKHUX ynpaxkHeHui. [Touck
uHpOpMalUU B HHTEPHE-
te. [IpocnymmBanne
ayauo3anucen. Yrenue u
nepeBoJi TeKcToB. N3yue-
HUE JIGKCUUECKUX €IMHUIL.

6.2. Ilepeyens BONPOCOB, 3aJaHMii, TeM IJIA MOATOTOBKH K TEKylLIeMY

KOHTPOJTIO

IIpumepHbIi BapHAHT KOHTPOJIBbHON PadoThI

I. IlepeBeaute mUCHbMEHHO HA3BaHMe pa3/iesioB pe3lome (a - g) . IlogdGepure

COOTBETCTBYIOIIMII 3ar0JI0BOK J1Jisl pa3iesioB pe3ome (1- 7).

a)Education b)Interests
file f)References g)Work experience

c)Key skills

d)Personal details e)Personal pro-

(1)
Name:
Address:
Telephone:
E-mail:
Nationality:

David Bennett

45 Thomas Road, London, E14 7AP UK
0665 364 582

davidb@taxd.ssa.co.uk

British




I1.

Date of birth: 12/10/85
Marital Status: Single

2)
I am a hardworking, honest individual. [ am a good timekeeper, always willing
to learn new skills. I am friendly, helpful and polite, have a good sense of hu-

mour. | am able to work independently in busy environments and also within a
team setting. I am tactful, and able to listen effectively when solving problem:s.

¢

2010—-2013 Diploma in Accounting and Finance, London School of
Economics

2003 —2007 BSc Accounting (honours),University of Essex

“4)

2013— Present Tax Manager, Southside Accountants, London, UK.
Responsibilities include: tax savings advice, VAT savings
advice, CorporationTax return advice

2007 - 2010 Accountant, Amin& Co; Accountants, Manchester, UK.
Responsibilities include: preparation of accounts of indi-
vidual, partnership and limited companies

)

Good communicator

Good problem-solver

Self-motivated

Computer skills: Microsoft Word, Excel, Power Point, HTML, Java
Fluent in Spanish

e Driving license

(6)
Football, sailing, playing the guitar

(7)

Available on request

OOpa3yiiTe cymecTBUTeIbHbIE OT CJACAYIOIIMX IJIAaroJoB MPH MOMOIIH
cypdukcoB -ment, -tion, -sion . IlepeBeauTe mapel CI10B Ha PYyCCKHit
SI3BIK:

verbs nouns

1. to advertise

2. to apply




to develop

to employ

to expand

to manage

to prepare

to produce

R e A S

to provide

10.to recruit

III. B caeayrommx npemiokeHnus X MNOAUYEePKHUTE NapHbIe COK3bI, IepeBeanTe
NpeAJI0KeHUsI HA PYCCKHUI SI3bIK:
1. Both Brian’s and Alec’s applications for the job of the IT specialist are
very strong.
2. London Bank lacks neither customers nor staff.
3. Either you will have to take special courses to qualify for a job, or you
will need to gain some actual work experience.

IV. IlepeBeaurte cjeayoumue NpeNJOKeHUs] HA PYCCKHMH #A3BIK, o0pamasi
BHUMAaHHe Ha NepeBoJ KOHCTpPYKuMii there is/are:
1. There are two essential steps in the job-hunting process: research and
planning.
2. There i1s no need to visualize the personnel structure at Western com-
panies.
3. There isn’t any secretarial service for this position.
V. IlpouyuraiiTe U YCTHO nepeBeAuTe HA PYCCKUM A3BIK BeCh TeKCT. IIuch-
MEHHO nepeBeauTe adzaubl 2.4.
Job Applications and Interviews

As arule, a job interview is an important part of the process of applying for a job.
It is a conversation between a potential employer and a job applicant. During the
job interview, the employer hopes to determine whether the applicant is suitable
for the job, while the applicant tries to learn more about the position and impress
the employer.

When you walk in the room the very first impression you make on the interviewer
can have a great influence on the rest of the interview. Even a small mistake can
cost you a job offer.

Before you go to it is a good idea to research the company that contacted you.
Most of the companies have online profile, and publish brochures and company



reports. Then you should think which difficult questions they might ask you and
practice answering them.

How you look and what you are wearing is very important. On the day of inter-
view, make sure you dress smartly but in professional way. Also, arrive early. No-
body wants a late employee so show them that you are punctual.

When asked if they have any questions, most candidates answer, "No." Wrong an-
swer. You should demonstrate an interest in what goes on in the company. Asking
questions also gives you the opportunity to find out if this is the right place for
you. During the interview try to relax and be friendly. Greet everyone, smile and
shake hands when you enter the room. A lot of interview questions are difficult.
The interviewer has to find out if you are right for the job. There is not always one
correct answer so you should just do your best. Try to answer all the questions
honestly, even the hard ones. When the interview finishes say thank you and leave
the room.

VI. Onpenenure, ABJSIOTCS JIU NIPUBeIeHHbIe HUKe yTBepxkaeHus (1, 2, 3)
a) ICTUHHBIMU (true)
0) noxxHbiMu (false)
B) B TeKCTe HeT nHpopMaiuu (no information)
1. The first question is often a "breaking the ice" type of question.
2. Your appearance does not matter at the job interview.
3. During the interview the applicant should ask question to demonstrate interest
in the activities in the company.

VII. IlpounTaiite 5 a63a1 1 NMCbLMEHHO OTBETHTE HA BONPOC:
How should you answer the interview questions?

IIpuMepHBIA BAPUAHT TECTOBOI0 3a1aHUSI
Test 1
1. My friend more money in her job than I do.

a) earns b) gains c) wins d) receives

2. The factory workers asked for a rise in their

a) income b) reward c) wages d) bonus
3. Paul some money from me, but didn’t pay it back.
a) borrowed b) lent c¢) loaned d) owed

4. I’m sorry, but we don’t accept credit cards, only
a) coins b) money c) notes d) cash



5. We don’t exchange goods unless you still have the :
a) bill b) cheque c) receipt d) form

6. I’m afraid I’ve only got $100 note. Do you have ?
a) coins b) money c) cash d) change
7. Tstill the bank more than $5000.
a) debt b) owe c) own d) lend
8. I started this business with my about ten years ago.
a) employee b) assistant c) partner d) secretary

9. I bought my DVD — player when the were reduced.

a) discounts b) savings c) prices d) earnings
10.Is it all right if with cheque?
a) buy b) pay c) sell d) purchase

Kpurepun 0a/IbHOW OLEHKH Pa3MYHBIX (OPM TeKyIIero KOHTPOJIs
yCIIeBaeMOCTH
Kputepun 6annbHOM OLIEHKH pa3TuYHbIX (POPM TEKYIIETO KOHTPOJIS yCIe-

BAaCMOCTH COACPIKATCSA B COOTBCTCTBYIOIINX MCTOJNYCCKNX PCKOMCHAALIUAX Ka-

dbenpsr.
OreHKa 3HAHWHA CTYACHTOB OCYIIECTBISIETCS B OajllaX ¢ YYETOM OICHKHU

paboThl B ceMecTpe (Hammcanue pedepara, ayJUTOPHBIX CAMOCTOATEIBLHBIX PaboT
W JIOMAIIHUX 3aJaHul, peIICHHEe 3aJad M ydJacTHe B OOCYXICHHSIX Ha
NPAaKTUYCCKUX 3aHIATUAX W JIp.), OICHKM HWTOTOBBIX 3HAHHMU (IO pe3yJbTaTaM
3a4eTa) M B COOTBETCTBUU ¢ KpuTepusMu DHHAHCOBOTO YHUBEPCUTETA
peanu3yercs CICAYIONMM 00pa3oM:

Ner/nm Bua otueTHOCTH banjabl
1. PaboTa B cemecTpe 40
2. 3aueT/DK3aMeH 60
Hroro: 100

Tabnuna 6- opmbl TEKyIIEro KOHTPOJIS yCIeBAeMOCTH M UX OayuIbHAs OI[CHKA




Kputepuii onenku Bbajiabl MeToauKka OLlEHKH

[Tocelenre ay TMTOPHBIX 3aHATUN 7 MaremaTuyeckui pacyeT

Ou=7 :K3 x II3

I'me O — cymma 6ammoB; K3 — xonudecTBo
ayIUTOPHBIX 3aHATHM O aucuuIumHe; I3 —
KOJIMYECTBO 3aHATUM, MOCEIIAEMBIX CTYCH-

TOM
AKTHBHOCTh NpU  MPOBEICHHUH 13 Hoxnan, npezentanus — 10 6amios
ayJUTOPHBIX 3aHATUN Hudopmanmonnoe coobiieHue — 5 6amios

VYuacTtue B 06cyxaeHuu — 3 6anna
Kpatkoe BeicTymenue — 1 6amn

AKTHBHOCTp TIpU  IPOBEACHHUU 10 ITogroroBka MarepuaaoB W BBICTYIUICHHE HA
BHEAYAUTOPHOU pabOTHI CTYACHUYECKMX Hay4YHbIX KOH(EpeHLUsX, B
NEYaTHBIX U3AAHUSX, B TOM YUCIIE U Y HUBEP-
curera - 10 Oamos

CamocrosrenbHas paboTa CTyJEeH- 10 Brimonnenue nuceMeHHO# padotsl — 10 Gan-
Ta O] PYKOBOJCTBOM IIPENO/IaBa- JOB
TeIs

C uenp0 CTUMYJIHPOBAHUS CUCTEMATUYECKOM MOJATOTOBKH CTYAEHTOB K
NPAaKTUYECKUM M CEMUHAPCKUM 3aHATUSAM [0 JUCUUIUIMHE B TEYEHUE CEMecTpa
BBOJUTCSI KOMIUIEKCHBIM MOJAXOJ K OLEHKE, MOJy4aeMOl CTyAEHTaMH 0 UTOraM
U3Y4YEHUsl TUCUUIUIMHBL. Ha OCHOBaHMM MOJIOKEHHSI O CHCTEME OLICHKM 3HaHWI
ctynentoB B ®DuHaHcoBoM yHHBepcutere naerctByeT 100-OamnbpHas cucrema
OLICHKM 3HAaHHUW. DTO O3HAYAET, YTO OLEHKA, MMOoJTy4yaemas 10 UTOraM MUCbMEHHOM
HK3aMEHALMOHHON pabOThl, COCTOUT U3 ABYX YAaCTEH: TEKYIIEr0 KOHTPOJIS CTY IEH-
TOB B CEMECTPE — MaKcUMalibHasi oleHKa 40 0ajioB M Pe3yJbTaTOB MPOMEXKY-
TOYHOM aTTecTallii — MaKCUMaJibHas oleHka 60 6aos.

Texymuii KOHTPOJIb OCYIIECTBISETCS B XOJ€ Y4eOHOro Ipolecca U KOH-
CYJIbTUPOBaHUS CTYACHTOB, [0 PE3yJbTaTaM BBIIIOJIHEHUS CAMOCTOSITENIBHBIX pa-
00T. OCHOBHBIMM (pOpMaMM TEKYLIETO KOHTPOJISl 3HAHUH SIBJISIIOTCS:

- BBIIIOJIHEHUE TECTOBBIX 33JaHUIl;

- BBITIOJTHEHUE KOHTPOJIBHOU pabOTHI.

Bropast coctaBnsiomas OLEHHUBAET YCTHBIA OTBET HA 3a4€T€ M HE MOXET
npeBbimaTh 60 6anoB.

40 6ay0B, MOJy4YEHHbIE CTYACHTOM B TEUEHHUE CEMECTPA, JOKHBI O3HAYaTh
CaMyI0 BBICOKYIO XapaKTepUCTHKY €ro paboThl. Takoil 6ai momydaroT CTYAEHTHI,
KOTOpBIE€ Ha MPAKTUYECKUX 3aHATUAX CUCTEMATUUYECKU IMOKA3bIBAIOT BBHICOKHE pe-
3yJbTAThl NPU ONPOCAX, MPOSBISAIOT AKTUBHOCTb IPU OOCYXIEHHU H3ydaeMbIX
npo6JieM, B MOJIHOM OOBbEME BBINNOJIHAIOT y4€OHYIO IIPOrpaMMy, HE MMEIOT Ipo-
IIyCKOB.

MaxkcruManbHasi OLIEHKa OTBETa Ha 3adere oleHuBaercst B 60 6amioB. Kax-
Iblii BOIIPOC B OWJIETE MMEET CBOIO JIOJII0 B OOWIEH OLIEHKE B 3aBUCHMOCTH OT
cnoxHocty. Hanpumep, nepsblii BONPOC — YTEHUE, TUCbMEHHBIN NIEPEBOJ] TEKCTA —
olieHHUBaeTca B 15 0amioB, BTOpOil BOMpPOC — YCTHOE pedepupoBaHHE TEKCTa —




olieHrBaeTcs B 15 OamnoB, TpeTuil Bompoc - Oecea mo NporeHHON TeMaTHKe —
onienuBaercs B 30 6aios.

bannbHas cucrema arrectauuu:

- cTyaeHT, nonyunBmui oT 50 no 100 GamoB, cuuTaeTcss aTTeCTOBAHHBIM,
noryyuBiuii ot 0 10 49 6aI0B - HE aTTECTOBAHHBIM;

- CTyIleHT, nony4yuBuii ot 50 10 69 O6annoB, cYyMTaeTCs aTTECTOBAHHBIM Ha
«YJIOBJIETBOPUTEIBHO;

- CTYJIeHT, noxyuyuBlui ot 70 1o 85 6aiioB, cUMTAETCsl ATTECTOBAHHBIM Ha
«XOPOULION;

- CTyJACHT, noayuuBmuii oT 86 g0 100 GamioB, cyuTaeTcss aTTeCTOBAHHBIM
Ha «OTJIUYHOY.

Takum o0pa3zoM, eciii CTYJEHT 10 UToram paboThl B cemecTpe Habupaet 21
Oayu1, a Mo UTOraM MUCbMEHHOUW paboThl — 60 OasnoB, To obmas cymma 81 Oann
COOTBETCTBYET OKOHUYATEJIbHOU OLIEHKE 4 «XOPOILIO».

Ecnu ctynenT moporen k sk3aMeHy ¢ orieHko# () 6amioB, To nmpu Oe3ymped-
HOM KauyeCTBE NMUCHbMEHHOW K3aMEHAIIMOHHON PabOThI OH MOXKET TMOJYyYUTh UTO-
TOBYIO OIICHKY MO JaHHOW MUCIUILIMHE TOJBKO 60 0ayioB, 4TO COOTBETCTBYET
OIIEHKE «YJOBJIETBOPUTEILHOY.

O 1aHHOM MOAXO0JIE K OIIEHKE 3HAHUU CTYACHTOB IpernoaBaTesib HHPOPMHU-
pPYET CTyJAEHTOB HAa MEPBOM CEMUHAPCKOM (MpakThueckom) 3ansatuu. Ha nocnen-
HEM CEMHHAPCKOM 3aHSTHH CTYJEHTaM COOOIIAETCs OLIEHKa, KOTOPYIO OHHU MOJIy-
YaroT M0 UTOram paboThl B CEMECTpE.

CTyAeHTbl MOTYT YJIYYIIUTh CBOIO OIIEHKY IO UTOraM pabOThl B CEMECTPE 3a
c4YeT OTpabOTKHU MPOMYILIEHHBIX 3aHSITHI WM MOJYYEHHBIX HEYJOBIETBOPUTEIb-
HBIX OLIEHOK Ha ceMuHapax. Bmecte ¢ TeM, Bce 0TpabOTKH MOTYT OBITh OCYIIECTB-
JIeHbl B KOHCYJIbTAIIMOHHBIE JIHU B MEPHUOJ HE 0oJiee JABYX KOHCYJbTALUA C MO-
MEHTa TMOJYyYEeHUS OLICHKH «HEYAOBJIETBOPUTEIBHO» WM MPOMYCKa 3aHSITHUH.
Tombko B ciaydae 0O0JIE3HH CTYJEHT MOXET OTpabaThiBaTh MPOMYCKH B Oosee
MO3/THUE CPOKH.

OTpaboTKa MpOITyCKOB, UMEBIIMX MECTO MO MPUIHNHE pabOTHI CTYJACHTOB BO
BpEMsI 3aHITUH, HE JOITYyCKAETCs.

7. ®OH OLEHOYHBIX CPEACTB AJIsl MPOBeICHUs] NMPOMEKYTOYHOM aTTe-
CTAlUM 00y4AKOLIHUXCS MO0 TUCHUIINHE

7.1 IlepeyeHb KOMIIETEHIIMHA € YKA3aHUEM HHAUKATOPOB HX JI0CTHKE-
HHSI B IIpoLiecce OCBOEHHUsI 00pa30BaTeJILHOM NMPOrpaMMbl

[lepeuenr kommneTeHIUH, (GOPMHUPYEMBIX B MPOIIECCE OCBOCHHUS UCLHU-
IUTMHBI, coaepkuTcs B pazzeine 2 «llepeueHb miaHUpyeMbIX pe3yJIbTaTOB OCBOE-
HUsL 00pa30oBaTeIbHON MporpamMMmsbl (I€peueHb KOMIIETEHIIM) C yKa3aHUEM HH-
JUKATOPOB MX JIOCTHKEHUS U IUIAHUPYEMBIX PE3yJIbTaTOB OOyUYEHHUS MO JIUCIIHU-
TUTHHE.



7.2. TunoBbie KOHTPOJIbHBIC 3aJaHUS WM MHbIE MaTepHaJibl, HE00XO-
AUMBIE ISl OLEHKH MHAUKATOPOB JOCTHKEHUS KOMIIETeHI Ui, YMEHHH U 3Ha-
HU

BapunaHTbhI KOHTPOJIBLHOM PadoTHI.
KontpoabHast padora Nel
I. IlepeBeauTe NMUCbMEHHO Ha3BaHUs pasnenoB pe3oMme (1-8). Iloxde-
puTe HH(pPOPMaALHIO, COOTBETCTBYIOILYIO KaKA0MY pasaesy (a — h):

1.Personal details a) Good working knowledge of computer,
Current driving license

2.Qualifications b) Travelling, skiing, tennis, modern European literature and
architecture
3.Professional experience ¢) In my final year at university, I helped organize a careers

fair for all final year students

4.Position of responsibility d) 2009 — present Pharmaline, Paris
Customer service assistant

5.Languages ¢) Melanie Henderson, 99 Newlands Park London SE30
8UJ, tel.: 0171 25650

6.Skills f) Hamish Roberts (Tutor at University of London) 31
Pleasant Street London SE 18 3LSR

7.Interests g) Obtained degree in Pharmacology, University of London
Obtained Diploma in marketing studies, London Institute of
Marketing

8.References h)Working knowledge of French and Italian

II. OOpa3yiiTe cymecTBUTEJNbHbIE OT CJAEIYHIIUX IJIAT0J0B NMPH MOMOIIA
cypdukcoB -ment, -tion, -sion . IlepeBeauTe mapel CJI0B Ha PyCCKHit
SI3BIK:

verbs nouns

1. to advertise

to apply

to develop

to employ

to expand

S W B RN

to manage




7. to prepare

8. to produce

9. to provide

10. to recruit

III. B caeayrommx npemiokeHnus X MNOAUYePKHUTE NapHbIe COK3bI, epeBeanTe
NpeaJi0KeHUsl HA PYCCKHUI SI3bIK:
4. Both Brian’s and Alec’s applications for the job of the IT specialist are
very strong.
London Bank lacks neither customers nor staff.
6. Either you will have to take special courses to qualify for a job, or you
will need to gain some actual work experience.

e

IV. IlepeBeaure ciieayronue TMNpeAOKeHUs] HA PYCCKHMH $3bIK, oOpainas
BHHMAaHHe HA NMepeBoj KOHCTPYKuuii there is/are:
11.There are two essential steps in the job-hunting process: research and
planning.
12.There 1s no need to visualize the personnel structure at Western compa-
nies.
13.There isn’t any secretarial service for this position.

V. [IlpouyuraiiTe ¥ YCTHO IepeBeAUTEe HA PYCCKHH A3BIK Bech TeKcT. Iluch-
MEHHO nepeBeauTe ad3aubl 2,4,

Employment Agencies
In Britain, there is a special service for school leavers, the Careers Advisory
Service, which helps young people who are looking for their first job. Careers Offic-
ers give practical advice on interview techniques, application forms, letters, pay, Na-
tional Insurance and Trade Unions.

One business organization that you may use when you are job-hunting is an
employment agency. There are the state employment services and nonprofit agencies
that do not receive fees for finding jobs for people. There exist also some private
employment agencies, which receive a fee. Some employment agencies see appli-
cants without an appointment. These include the state employment services and
nonprofit agencies. Counselors there may spend a few minutes with each applicant.

However, an agency that deals with technical and higher-salaried jobs spends
much more time with each applicant. Appointments are necessary in this type of
agency, where a counselor may be able to see only a few applicants a day.

An interview for any kind of job, whether the interview is obtained through
a friend, classified advertisement, or an agency, generally requires an appointment.
It is important to be on time for your appointment. If you have made an appoint-



ment and cannot keep it, or if you will be more than ten minutes late, you should
always call the interviewer. If you do not cancel the appointment or notify the in-
terviewer that you will be late, you will create a negative impression on your pos-
sible employer.

To make efficient use of time, American business people schedule their days
hour by hour. In most American business situations, appointments are a necessary
courtesy.

VI. Onpenenure, ABJSIOTCS JIU NIPUBeIeHHbIe HUKe yTBepxkaeHus (1, 2, 3)

a) ICTUHHBIMU (true)

0) noxxabiMu (false)

B) B TekcTe HeT uHdopmaiuu (no information)

1. Private employment agencies receive some kind of payment for find-
ing jobs for people.

2. There are over 500 Careers Advisory Services in Great Britain.

3. You are allowed to be 15 minutes late for your job interview without
warning.

VII. [Ipouuraiite 5 ad3a1 1 NHCbMEHHO OTBETHTE HA BOIPOC:
Why do American business people schedule their day hour by hour?

Konrpoabnasi padora Ne 2

I. IIpounTaiiTe TEKCT M ONpeAe/UTe, BEPHbI WM HEBEPHBI yTBepKae-
HHS, IPUBeIeHHbIE HUKE.

Finding the job is one of the most important parts of our adult life, and we
will all come to face this fact eventually. For most of us, job searching is nev-
er easy, whether it is your first or fifth time looking for a new job. If you feel
nervous or do not know where to start — do not worry. Job searching is both
an art and a science, one that requires time, planning, preparation, and a lot of
brainpower.
The truth is job searching can be a tiring, and frightening experience. Howev-
er, if you approach it systematically, the process will be more controllable,
and you will have much more success in getting the offer you deserve.
When it comes to finding a job, everyone starts somewhere, whether you have
just finished school, you are planning to resign for a better opportunity or ca-
reer change, you have been fired, or you have been laid off.
When looking for a job, make sure that you are confident. If you show that
you can do the job, you most likely will get it. Do not limit yourself to only
one professional field, but try out for many jobs, and fill in as many applica-
tions as you can.
A lot of places where you can search for a job are on the Internet. First, go on
the World Wide Web and type in “jobs” in any major search engine, or the
specific job that you are looking for, and you will come up with many results.



In addition, you can go through the job ads in the local newspapers. Circle the
ones that interest you and then send in your resume, or give them a call as
soon as possible. Do not delay this, for if you do, you may miss out the
chance of a lifetime.

Unless you have the financial means to do so, do not resign until you have se-
cured a new position. In addition, try to coordinate the timing of your resigna-
tion and the start date of a new job.

If you have been fired or laid off, avoid connecting the company that let you
go with any potential employers, unless you are sure your manager will pro-
vide a good reference. This will only work if you have been laid-off due to
budget cuts or company restructuring.

When seeking for jobs remember to follow your interests and do not limit
yourself. The job search may take a while, sometimes a few months, if not
more, but never stop until you find that career that suits you. Always be in
control of your life.

For most people looking for a new job is not a difficult task.

Job seeking can be tiresome and daunting experience.

When looking for a job one should be self-reliant.

In the process of job searching it would be better if you restrict yourself to on-
ly one professional field.

5. You should not postpone contacting potential employers because you may
lose the best opportunity.

It would be better if you resign before you have secured your new job.

If you have been laid off because of the budget cuts do not hesitate to connect
your potential and former employers.

8.  Job seeking may last for a long time.

AW N =
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II. TIloxdepure k Tepmunam (1-12) onpenenenusn (a — ).

1. job application a) organizing something such as a company in a different
way so that it will operate better

2. job searching b) relating to work that needs special skills and qualifica-
tions

3.job ads ¢) a computer programme used for searching information
in the internet

4. professional d) the date or time when something happens or is planned
to happen

5. search engine e) intelligence, especially combined intelligence of all
people in a country or organization

6. position f) a form containing details of your skills, qualifications,

experience, etc. that you send to an organization when
you are applying for a job with them
7. reference g) the process of trying to find a job



8. timing h) the amount of money a person or organization has to
spend on something

1) a job in a company

j) a statement from someone who knows you or has
worked with you that gives information about you

k) an announcement in a newspaper, on the internet, etc.
about a job you can apply for

1) the planned date for the start of an important activity

9. start date
10. restructuring

11. brain power

12. budget

III. BbiOepuTe npaBwibHbIH BapuanT A, B, C uiu D.

Lisa Blueberry (1) in public relations in New York. A year ago, she was
(2) off from her job. She thought that she would (3) a new job
quickly but she didn't. There was eight percent (4) in New York. Lisa
sent out her (5) and phoned companies but nothing worked. Lisa talked (6)

the problem with two friends. The three friends had tried all the usual
ways to find employment such as (7) to job advertisements and contact-
ing companies.

Lisa, her two friends and forty other jobless executives (8) an organiza-
tion called We Want Work. Most members had business degrees and good work (9)

. The members put (10) about their work experience on
website. They also went out (11) the streets at 7 a.m. and spent the morning
giving out CVs and information to advertise their website.

The idea got (12) . Eleven (13) the forty-three members have
found work. But the original group does not want new(14) . The group and
the website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was

2 A laid B put C got D made

3 A research B find C seek D got

4 A employment B unemployment C occupation D engagement
5 A emails B references C diploma D CV

6 A about B on C around D of

7 A applied B answering C answered D applying

8 A finished B started C organized D starting

9 A expertise B qualifications C experience D skills

10 A promotion B information C advertisement D knowledge
11 A on Bin C about D along

12 A benefits B prize C bonus D results

13 A from B of C off D among

14 A employees B employers C members D colleagues
15 A where B while C as long as D when




IIpumMepsl TECTOBBIX 3a1aHUM
Test 1
11.My friend more money in her job than I do.

¢) earns f) gains g) wins h) receives

12.The factory workers asked for a rise in their

¢) income f) reward g) wages h) bonus
13.Paul some money from me, but didn’t pay it back.
¢) borrowed f) lent g) loaned h) owed

14.I’m sorry, but we don’t accept credit cards, only
e) coins f) money g) notes h) cash

15.We don’t exchange goods unless you still have the

e) bill f) cheque g) receipt h) form
16.I’m afraid I’ve only got $100 note. Do you have ?
€) coins f) money g) cash h) change
17.1 still the bank more than $5000.
e) debt f) owe g) own h) lend
18.1 started this business with my about ten years ago.
e) employee f) assistant g) partner h) secretary

19.1 bought my DVD — player when the were reduced.

e) discounts f) savings g) prices h) earnings
20.Is it all right if I with cheque?
e) buy f) pay g) sell h) purchase
Test 2

Return to Traditional Jobs

Choose the correct variant A, B, C or D



A lot of young unemployed people have (1) to go back to the
jobs their grandparents used (2) (farming, shoemaking, dressmaking,
carpentry, etc.).

More and more people are (3) of leaving the cities and going
back to their homevillage. They are (4) to get away from the depressing
mood of life in the cities where millions are out of work. Young people with excel-
lent qualifications cannot (5) in finding a job — in fact, lots of jobs re-
quire you (6) previous experience. They (7) get experience without first
(8) a job, and there are no jobs around! However, if you (9)
working with your hands, perhaps you can do something like carpentry or dress-
making.

Choosing a traditional job (10) taking a course to learn to do it

properly, but it is worth thinking about.

1 A succeeded B decided C wish D expected

2 A do B doing Ctodo D done

3 A planning B thinking C starting D choosing

4 A look forward B fond C keen D interested

5 A manage B achieve C reach D succeed

6 A have to B have C having D will have

7 A are unable B can’t C must D have

8 A to get B get C got D getting

9 A agree B enjoy C mind D interested

10 A costs B qualifies C asks D involves
Test 3

The Professional Queuer
Choose the correct variant A, B, C or D
A good way to make money is just standing around, doing (1) ,
by (2) a professional queuer. People just started to do this (3) in
the USA. I can’t think of a (4) pleasant way of earning a (5)
There are people who are too busy to queue for themselves, so they prefer to (6)

someone else to queue for them.




One professional queuer asked 1000 pounds but no one was prepared to pay

that (7)

. In order to find clients, you could (8)

about 50 pounds to queue for the latest iPhone on their (9)

Last year, an employed guy worked (10)
Wimbledon; he agreed to (11)

onships. He (12)

for hours, and then once the tickets were (14)

to wake up early in the morning, (13)

place in the queue to a well-off, but very busy customer.

your rich clients

a professional queuer at

in the queue every day during the champi-

around

sale, he (15) up his

1 A everything B nothing C anything D something
2 A becoming B beginning C beholding D begetting
3 A work B occupation C profession D job
4 A better B most C more D much
5 A living B income C profits D surplus
6 A charge B rent C fee D pay
7 A many B much C more D most
8 A pay B ask C offer D charge
9 A instead B name C behalf D behold
10 A like B as C for D just
11 A be B spent C stand D appear
12 A seemed B should C could D managed
13 A spending B hanging C seeking D staying
14 A for B on Cin D by
15 A sold B purchased C gave D paid
Test 4
We Want Work

Choose the correct variant A, B, C or D

Lisa Blueberry (1) in public relations in New York. A year ago,
she was (2) off from her job. She thought that she would (3) a
new job quickly but she didn't. There was eight percent (4) in New
York. Lisa sent out her (5) and phoned companies but nothing worked.
Lisa talked (6) the problem with two friends. The three friends had tried
all the usual ways to find employment such as (7) to job advertisements
and contacting companies.

Lisa, her two friends and forty other jobless executives (8) an or-
ganization called We Want Work. Most members had business degrees and good
work (9) . The members put (10) about their work experience
on website. They also went out (11) the streets at 7 a.m. and spent the
morning giving out CVs and information to advertise their website.



The idea got (12)

. Eleven (13)

the forty-three members

have found work. But the original group does not want new (14) . The
group and the website will finish (15) all forty-three have found jobs.
1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications C experience D skills
10 A promotion B information C advertisement D knowledge
11 A on Bin C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
Test S
You Are Looking for a Job

Choose the correct variant A, B, C or D

There are several traditional ways of looking (1)
and active means of looking for a job is studying the market of the (2) va-
cancies to get an idea of necessary (3)

a job. A civilized

and size up your own chances. The

(4) way of doing this is to use the help of employment agencies or to in-
dependently study the ads of job opportunities being published.

Announcements (5) job opportunities can be read in different print-
ed publications. Don't put much (6) in ads in the yellow press. Solid com-
panies (7) ads in prestigious expensive publications with a firm reputa-
tion. Your main task is to understand whether the (8) being offered is con-
sistent with the levels of your skills, education, and experience in work.

The structure of job opportunities ads is usually the (9) : the name
of the vacant position, the list of the candidate's professional duties, the demands
made of the candidate, and the system of compensations and benefits. Ads are of-
ten published (10) employment agencies on (11) of their clients.
The address of the office is usually not given - it is suggested (12) the re-
sume should be sent to a P.O. Box or else faxed.

Therefore using all possible means, try to learn as (13) as possible
about this position to prepare yourself as best as possible for a (14) with
the employer. Carefully read the demands made of the given position. The demand



to (15) a foreign language is very important. In most cases there is a need
for free command of the language - Fluent English.

1 A from B off Cof D for
2 A offer B offered C offering D proposing
3 A demands B requirements C supply D offers
4 A well B good C best D better
5 A of B for Con D within
6 A faith B trust C belief D believe
7 A put B set C stand D place
8 A job B occupation C position D post
9 A similar B same C alike D like
10 A by B with C within D from
11 A claim B name C behalf D request
12 A those B that C what D this
13 A many B more C most D much
14 A meeting B appointment C consultation D negotiation
15 A teach B know C learn D study
Test 6
Alternative economies
Choose the correct variant A, B, C or D

I went to an interesting talk last week about alternative (1) . It was
said that there are a lot of reasons (2) some people are choosing to create
alternative economies. Jobs which (3) you to live without a care are
scarce. People who have (4) hard all their lives and who were looking
(5) to working less, are having to work more just to get by. Gone are the
times when you could expect to stay in one job, (6) a good salary and get
a good pension when you retired.

People who have (7) for goods and services they couldn’t (8)

by spending that they didn’t have and what banks encouraged them to (9)
, are now finding themselves heavily in (10) . There are number of

strategies being used by people who want to (11) back some control of
their lives. A lot of people have stopped (12) their money at the anony-
mous big high street chains, in which (13) usually leave the area. Instead,
they are (14) to shop locally, where shop owners are more flexible and

they know they will find a friendly personal (15)

1 A economics B economic C economies D economical
2 A because B that C why D so

3 A allow B let C able D offer

4 A done B worked C made D labour

5 A straight B backward C toward D forward

6 A earn B keep Cdo D make

7 A lent B spent C got D paid

8 A let B afford C allow D buy




9 A pay B owe C borrow D lend

10 A debt B trouble C pain D disorder
11 A make B take C have D get

12 A throwing B leaving C paying D spending
13 A earnings B income C profits D savings
14 A wanting B choosing C liking D expecting
15 A goods B commodities C service D services

Cnmcok BONpoOCoB K 3a4eTy 5 cemecTp
Division of the economy into sectors according to classical science.

Division of the economy into sectors according to modern science.
Primary sector.

Secondary sector.

Tertiary sector.

Quaternary sector.

Quinary sector.

Structure of the economy in Russia.

. Types of employment: full-time.

WXk =

10.Types of employment: part-time.

11.Types of employment: permanent.
12.Types of employment: temporary.
13.What is contract?

14. Ways of leaving work. Resigning.
15. Ways of leaving work. Being made redundant.
16.Ways of leaving work. Firing.
17.Ways of leaving work. Retiring.
18.Self employment.

19.Freelancing.

20.Teleworking.

21.Flexitime.

22.Job sharing.

23.Typically male jobs.

24. Typically female jobs.

25.Unusual jobs.

Oo0pa3zen TekcTa 1J151 YTEHUs], MIMCbMEHHOTO NepeBoa
Skills and competencies for graduates

Graduate recruiters look for specific job skills and competencies. These
are what they have judged you need to do the job and work in their organi-
zation. Besides some basic competencies like broad intellectual horizons, the
ability to communicate well, excellent computer skills your potential employ-

ers are seeking for something more.




Commercial awareness. Graduates with good commercial awareness are
aware of business trends and the impact on their chosen industry and the em-
ployers they have applied to.

Creativity. Innovation, imagination and intuition... creativity takes all
three. A successful graduate career involves making both big breakthroughs
and inspired evolutions.

Customer care. Customer satisfaction is vital for a business' success, so
graduates need to give clients and customers the same care and attention they
would give their boss.

Emotional intelligence. Graduate recruiters look for employees with emo-
tional intelligence because it helps them work with colleagues who have differ-
ent ways of behaving and interacting.

Enterprise and entrepreneurial skills. Graduates with strong enterprise skills
can spot an opportunity and use their initiative and a proactive approach to
make the most of it.

OO0pa3sen TekcTa AJsl YCTHOTO pedepupoBaHUsA
Employment around the world

Flextime is a flexible hour’s schedule that allows workers to alter workday
start and finish times. In contrast to traditional work arrangements that re-
quire employees to work a standard 9 a.m. to 5 p.m. day, flextime typically in-
volves a "core" period of the day during which employees are required to be at
work. The working day outside of the "core" period is "flexible time", in which
employees can choose when they work.

Self-employment is the state of working for oneself rather than an employer.
So artists, musicians, accountants, doctors, mechanics, real estate agents, consult-
ants, lawyers, IT software developers, etc. can all be classified as self-employed.
Many self-employed individuals have employees who work for them as in the case
of small business owners. In the modern day, a new type of employment is emerg-
ing which is called online self employment. This is possible due to the spreading of
internet and is present virtually in every part of the world.

Telecommuting, also called remote work, telework, or teleworking, is

a work arrangement in which employees do not commute or travel to a central
place of work, such as an office building, warehouse, or store. Teleworkers in the
21st century often use mobile telecommunications technology such as Wi-Fi-
equipped laptop or tablet computers and smart phones to work from coffee shops;
others may use a desktop computer and a landline phone at their home.

Freelancing
Today a new word catching everyone’s attention is freelancing. It branches
out to various fields like interior designing, photography, graphics designing, ad-
vertising etc. It can be both full-time and part-time. It’s up to you, which stream
fulfils your creative urge.
Sometimes life can get tough, and you probably are thinking, let me quit my
job and work for myself. In short, freelancing definition is, working for yourself;



this is a plain and simple explanation. Nowadays, there are many people in the
field of  freelancing. Top most reasons for that are:
1.You can work with the convenience of your own schedule.

2. You can work from home.

3. You don’t have a boss over you.

Freelancing does have its disadvantages as well. One great disadvantage it is
that it is a very isolated way to work. Contact with others often comes in the form
of phone calls, faxes or emails. Another disadvantage is having to be your own
boss. Freelancing can be a nightmare for people who are not good with deadlines,
following up on projects, collecting payments or enforcing contract clauses. Also,
freelance work necessarily requires a lot of paperwork. Finally, freelance work is
often described as a feast or famine profession. This can make it hard to anticipate
weekly, monthly and especially yearly profits, and it can be hard to anticipate
when the payments will actually come in.

Oo0pa3zen Omiiera 11 MPpOBeIEHNS 3a4eTa

denepajbHOE TOCYIAPCTBEHHOE 00pa30oBaTe/ibHOE OK/IXKeTHOE YUpeKIeHue
BbICIIIEr0 00pa30BaHUA
«®unancoBblii yanuBepcutet npu IllpaBurenscrBe Poccuiickoin @exepannm»
(ApocaaBcknii puanan OUHYHHBEPCUTETA)

Kadenpa «MeHeKMEHT U o0lIeryMaHUTapHble HAYKI»

Jucuummba «VHOCTpaHHBIN S3bIK)

dunuan SApocnaBckuit ®opma 00yuenus OuHas
Cemectp 35 Hanpagsnenue 38.03.02 «MeHEKMEHT»

[Tpodpuns «MeHEIDKMEHT U YIIpaBJIeHHE OU3HECOM»

BUWJIET JJISA IIPOBEJIEHUS 3AYETANe 1

No Bomnpocsr Ounera MakcumanbHbIN
/11 Oan

1 YcrHoe pedepupoBanue Tekcra «Freelancingy 30 6atoB

2 becena no npoilieHHON TeMaTHKe 30 damoB
Iloarorosun Kunbrosa T.H.

Yr1Bepxnaro:

3aBeayromuit kadeapoit ITpockypuosa K.1O.
«l'ocyrapcTBEHHOE U MYHUIIUIIAIBHOE yIIPaB- Hara 20 r

JICHUC U MCIUAKOMMYHUKAITUH)

Cnmcok BONPOCOB K IK3aMeHy
1. Division of the economy into sectors according to classical and modern sci-

ence.
2. Traditional economic sectors.




New economic sectors: quarternary and quinary.
Structure of the economy sectors in Russia/
Feminine vs masculine jobs.

Types of employment: full-time, part-time, permanent, temporary, etc.
Advantages and disadvantages of working part-time.
Self employment.

9. How to make a successful job interview.

10. What is a CV?

11.Professional Skills. Communication skills.
12.Professional Skills. Leadership skills.

13. Professional Skills. Organizational skills.
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14. Professional Skills. Time management skills.
15.Skills and competencies for graduates.
16.Types of companies.

17. Partnerships.

18. Limited companies.

19.Sole proprietorships.

20. Success stories.

21. What is personal finance?

22. Personal budget making

23. Handling my money

24. My financial personality

25. Financial literacy
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3K3AMEHAIIMOHHBIN BUJIET Ne 1
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Urenue, nucbMeHHBIN mniepeBon pedepupoBanue Texcra “Skill and 15 Gamnnos




competencies for graduates ”
2 YcrHoe pedepupoBanne Tekct “Employment around the world” 15 Gannos
3 becena o npoiticHHON TeMaTUKe 30 6amioB
Iloarorosun Kunsrosa T.H.
Yr1Bepxnaro:

3aBeayromuii kadeapoit
«l'ocyrapcTBEHHOE U MYHUIIUIIAIBHOE YIIPaB-

ITpockypuosa K.1O.
Hara 20 r

JICHUC U MCIUAKOMMYHUKAITUW>)

[Tprmeps! OLEHOYHBIX CPEACTB I MPOBEPKH KOMIIETEHIIMHU, (OPMUPYEMOit
JUCIHUIUIMHOM MOTYT OBITh MPEACTABIEHBI CIIEIYIOIIMM 00pa3oM:

Komnerennus Tunosble 3agaHuA
1. UcnoJib3yeT HHOCTPAHHBIH SI3BIK B MEKJIMYHOCTHOM 00IIeHUM M mpodec-
CHOHAJILHOM 1esITeJIbHOCTH, BLIOMPAsA COOTBETCTBYIOLINE BepOalbHble U He-
VK-3 BepOa/IbHbIE CPeICTBAa KOMMYHUKALMH.
CriocoO6HOCTB
PUMEHSTh 3Ha- CutyanuoHHas 3a1a4a

HUSI WHOCTPaHHO-
ro s3blka  Ha
YpOBHE,  JOCTa-
TOYHOM TSt
MEXITMYHOCTHOTO
oOmieHus, y4eo-
HOU U mpodeccu-
OHAJILHON  1ef-
TEJILHOCTH

[IpounTaiiTe uaUOMYy M HaliAWTE €¢ PYCCKHUM AKBHBaJICHT. COCTaBbTE IPEIIIOKE-
HUE C KaKJIOU U3 UTUOM:

get the boot paccaabuThCs, OTIOXHYThH
put your feet up OBITh YBOJICHHBIM
to break the bank CHJIBHO MOTPATUTHCSI, TOM3IEPIKATHCS

Hcxons u3 cutyanuu, BEIOEPUTE COOTBETCTBYIONINE BEpOAILHBIC H HEBEPOATLHBIC
CpeAcTBa KOMMYHHUKAIHH:

- JTOTIOJTHUTE BBICKA3bIBAHUE JKECTOM (MUMHKOM, TTI0301);

- 3aMEHHUTE BepOAIbHOE BBHICKA3bIBAHUE HEBEPOATHHBIM;

- IpUAyManTe Kak MOXKHO OOJIBITIC OTBETOB (CIIOCOOOB pearnpoBaHws) Ha JaHHBINA
BoIIpoc (TIpenIoKeHue).

3anaHue
Work in pairs. Read the dialogue. Take turns to ask and answer the same
questions. Give true information about yourself.
- What do you do?
- I’m a graphic designer.
- Who do you work for?
- Greentrees Graphics Itd.
- How many offices does your company have?
- Three. Our main office is in London.
- Where do you work?
- I usually work in Bristol.
- How often do you travel?
- I don’t travel very much these days.
- How many days holidays do you get?
- Eighteen, excluding bank holidays.

2. Pea.1m3yeT HA MHOCTPAHHOM SI3BIKC KOMMYHHKATHBHbBIC HAMCPCHUA YCTHO




| NMHCbMEHHO, HUCTOJIB3YS COBpeMEHHbIEe uHGOpPMAHOHHO-
KOMMYHHUKAIHOHHbIE TEXHOJIOTHH.
3ananue
Read the interview with Jane Kinsley and complete the facts about ISG.
Facts about ISG
1. Company’s head office location:
2. Number of employees:
3. Average working week (hours):
4. Days’ holiday a year:
5. Number of offices:
6. Number of store branches:
7. Number of warehouses:
8. Number of sites altogether:
Interviewer: What do you do, Ms Kingsley?
Jane Kingsley: I’'m a marketing manager.
Interviewer: What company do you work for?
Jane Kingsley: ISG, which means International Sales Group.
Interviewer: Where are ISG’s headquarters?
Jane Kingsley: ISG’s head office is in Boston.
Interviewer: Does your company have many offices?
Jane Kingsley: There’s one head office and there are six other offices.
Interviewer: What is your company engaged in?
Jane Kingsley: We are in sales.
Interviewer: And how many stores do you have?
Jane Kingsley: There are 37 stores in the US and 28 in Europe.
Interviewer: How many other sites are there?
Jane Kingsley: Well, we have the other offices, the store branches and ten W
Interviewer: So how many sites are there approximately?
Jane Kingsley: There are 7 offices, 65 branches and 10 warehouses, so ther
ly 80 sites altogether.
Interviewer: Where do you work?
Jane Kingsley: I usually work in Chicago but go to the Boston office once g
Interviewer: How many employees are there at ISG?
Jane Kingsley: Approximately 5,000 — I think the exact figure is 5, 040.
Interviewer: And how many hours a week do your employees work?
Jane Kingsley: The full-time employees work 42 hours a week on average i
Interviewer: How many days’ holiday do you get a year?
Jane Kingsley: Fourteen, excluding bank holidays.
Interviewer: Do you like your job?
Jane Kingsley: I love it. It’s like a second home to me.

I/IHZ[I/IBI/IIIyaJIbHOC 3aJJaHHue

Hcnonb3yst pecypchl HHTEpPHETA, HAWTH MOJXOMAIIYI0 BAKAHCHUIO U COCTABHUTH pe-
310M€ IS YCTPOHCTBA Ha padoTy.

3. UcnoJib3yeT npueMbl My0JIHYHOM pedd W AeJ0BOro M NpodeccHOHATBHOTO
AUCKYPCA Ha HHOCTPAHHOM fI3bIKe.

3ananue
Work in pairs. Study the information about three UK-based companies. Im-




agine that you are working for one of them. Decide what your position in a
company is, how many hours a week you work, etc. Then interview each oth-
er.

Company’s Tesco ARAP Begbies Traynor
name
Industry Retailing Design, Engineering and | Professional
Business consultation services
Headquarters | Welwyn Garden | London, United King- | Manchester,
City, Hertford- | dom United  King-
shire, England dom
Number of | 6,553 90 offices in 35 coun- | 44 offices
location tries
Number  of | about 476,000 12,806 over 400
employees

WnauBuayaibHOE 3aaHAE
C menpio MpUBIICUYCHHS HOBBIX KIMEHTOB MPE3EHTOBATh MPOAYKIIUIO CBOCH (up-
MbI. OTBETHTH Ha BOTIPOCHI ayAUTOPHH.

4. I[eMOHCTpl/IpyeT BJIAJICHUSI OCHOBAMHU aKaJleMH4eCKOMH KOMMYHHMKAaIlUU U
pe€4Y€BOro 3TUKETA U3YHYA€eMOI'0 HHOCTPAHHOI'O A3bIKA.

3ananue
Match the parts of the business letter.

1. Letter Heading
2. Inside Address
3. Attention Line

4. Subject

5. Salutation

6. Body

7. Complimentary close

8. Sender’s name and posi-
tion

3amnoJHUTh IMpomyCKr B MUHU-AUAIOTAaX, UCIIOJIb3Yd (bpaBBI PEUYCBOro 3TU-

a) Dear Mr. Smith,

b) Young adult mystery novels

¢) I’m writing to inquire about your open call fo
novels. My agency has just acquired two new 3
genre is a specialty. To whom would you suggest
that [ have available to see if they may be a fit for
d) Jane Brown, Director of operations

e) Faithfully yours

f) John Smith, President and Co-Founder

g) Smith Publishing, 888 8th St., New York City, |
h) Brown Literary Agency, 21 Global Circle
Middletown, TX4 5AC

TecToBOE 3a1aHMe

Kera:
1. Guest: “I want to speak to the manager.”
Receptionist: “...........ccooviiiiinn ”
a) You can do so.
b) She is busy now.
c) She is not available at the moment. Can I help you?
d) You have to wait for some time. Be patient, please.

2. Boss: “Yes, come in.”

Employee: “........c.cooiiiininn. ”
a) Is it all right if [ come in half an hour late tomorrow?
b) I’m going to come to work half an hour late tomorrow.
c) I won’t come in time tomorrow.
d) I’m going to be late tomorrow.

5. T'pamoTHO U 3¢ (PeKTHBHO MOJIb30BATHCS HHOS3BIYHLIMU MCTOYHUKAMU
uHpopmManmu.




3anaHue

Read the abstracts from business news stories from the British newspapers and

complete the chart below.

1. British Airways owner has posted a nearly 10 per cent rise in operating profits
for the first three months of the year, beating analysts’ forecasts during what is
traditionally the weakest quarter for the group. Operating profits came in at
€170m (£144.6m) for the three months to 31 March — an increase of 9.7 per
cent from €155m for the same period last year. Total revenue for the group,
which also owns Iberia in Spain and Aer Lingus in Ireland, dropped almost 3
per cent to €4.9bn.

2. Oil slid below $45 (£35) a barrel for the first time since OPEC agreed to cut
output in November. Brent for July settlement slumped as much as $1.74, or 3.6
per cent, to $46.64 a barrel on the London-based ICE Futures Europe exchange.
Prices are down 7.8 per cent this week, heading for a third weekly decline.

3. China electricity output from photovoltaic plants rose 80 per cent in the first
quarter after the world’s biggest solar power market increased installed capaci-
ty. Solar power generation rose to 21.4 billion kilowatt-hours in the three
months ending 31 March from a year earlier, the National Energy Administra-
tion said on Thursday in a statement on its website.

Industry Economic | Company | Kind of Figures
sector news
1
2
3

I/IHIII/IBI/IZ[yaHbHOC 3aJlaHue
I/ICHOHBBYH HHOA3BIYHBIC HCTOYHUKHU I/IH(l)OpMaLII/II/I, BBISIBUTH OCOOECHHOCTHU Tpyao-
BOI'0 3aKOHOJATCIIBLCTBA aHIJIOT'OBOPAIINUX CTPAaH.

6. IIpoayuupyeT HA HHOCTPAHHOM SsI3bIKe MHCbMEHHbIE pedyeBblie MpoU3Bee-
HHSl B COOTBETCTBHH C KOMMYHHKATUBHOM 3a1ay4eii.

3anaHue
Rewrite the email in the informal style.
From: jennifercrown@scudamores.com
To: andrewwilliams@bayardart.com
Subject: yesterday’s meeting
Dear Andrew
I am writing to thank you for attending our meeting yesterday. In my opinion,
it was very useful.
We are sure you will enjoy working with Madison and Charles. By the way, next
week we are organizing a staff training session. Would you like to participate in it?
Let us know about your plans as soon as possible.
With best wishes,
Jennifer

NuauBuayaabHoe 3a1aHue
Hcxons w3 cuTyanuu, COCTaBUThH JIET0BOE MUCHMO (ITUCHMO-3aMpPOC, MUCh-
MO-)Kan00a, MUCEMO-TIPUTIIAIIICHHE, TUChMO-U3BUHEHHE U T.1I.)

INKH-1
Bnanenue oc-
HOBHBIMHA Hayq-

1. leMoHcTpUpPYeT 3HAHUA TEPMUHOJIOTHHU, HANPABJIEHMIA, 1IKOJI, COBpPeMeH-
HbIX TeHJAEHUHH MeHeIKMEHTAa W MO3ULHUH POCCUIICKOI ymnpaBjieHYecKOl
MBICJIH.




HBIMU  IIOHATUA-
MU U KaTeropus-
MU 3KOHOMHUKHU H
YIIPaBJICHUYECKON
HayKH U CIIOCOO-
HOCTh K HX IpH-

MCHCHHUIO  TIpU
pELICHUU  TIPO-
(dbeccroHanbHBIX
3aj1a4

3ananmue 1

Match the words to their definitions.

1. consumers a) natural materials that haven’t been processed

b) the process of making things in large quantities so

2. ti
consumption that they can be sold

3 construction ¢) objects produced for sale

4. distribution d) someone who buys something for his/her own use

e) the process of supplying goods from one central

5. t
goveritien place to shops

6. goods f) the process of buying and using goods

7 insurance g) performances that people enjoy

h) the business of providing coverage if something is

8. producti
production damaged, stolen or lost

9. provision i) the services that the government pays for

the process of building something large and

10, terial i) ) .
raw materials complicated such as bridge or road

11 entertainment k) supplying things that someone needs

the people who control a country, region or town
and make decisions about its laws and taxes

12.public services D

3aganue 2
What skills do employees in the company need to do the things below?
1. Sell products to countries where people speak another language.

2. Find answers to problems.

3. Tell people clearly about the ideas and products.

4. Sell products at the right price, when the customers don’t want to pay
much.

5. Communicate with customers.

6. Manage the company well.

7. Organize a meeting or a conference

8. Use a computer without any problems.

9. Work with other people.

10. Prepare the report.

TecToBoe 3ananne
CoeIMHHUTB MOHATHS C UX ONPEICICHUIMH:
GDP, cluster, macroeconomics, sales revenue
a) The branch of economics that studies the economy as the whole; in partic-
ular, it studies the overall values of output, of unemployment and of inflation.
b) The total money value of all final goods and services produced in an econ-
omy over a one-year period.
c) The income generated from the sale of goods and services.
d) A term given to geographical areas in which a large number of companies




working in the same industry or sector have concentrated.

2. Peanu3yeT cnocoOHOCTHh aJanTHPOBATHL U 00001IATH Pe3yJbTaThbl COBPe-
MEHHBIX HAYYHBIX  MCCACJOBAHMH  JJIsl  OCYUIECTBJIEHHSI  HAY4YHO-
HccJIeI0BaTeILCKON padoThl B 6akanaBpuare.

3ananue
Read this information about the challenge that a small business had, complete
the summary below and assess the solution they took.

Karen and Tony Smith were frustrated by customers paying late. They
nearly lost their country hotel because of late payment. Big companies would take
ages to pay — some of them up to 90 days. When we took it up with them they
would use delaying tactics. We never seemed to be able to talk to the right persons.
Then they would say we had made a mistake on the invoice, says Karen.

The hotel’s largest customer, a big local employer, was responsible for the
most of the trouble — until it changed its whole payment system; employees using
the hotel were given company credit cards to pay their bills immediately. Now
most of our customers pay in 30 days. Eighteen months ago we were owed
&15,000 at any one time by all our debtors. Now it’s &5,000.

Business:

Owners:

Problem:

The solution:
Situation now:
Amount now owed:

HNupuBuayanbHoe 3aganue
[Ipoananmu3upoBaTh W OOCYIUTH MPOOJIEMBI phIHKA Tpylda B Bemmkobpuranum,
CIIA u Poccun. Onpenenuts UX CBA3b C APYTHMMHU IIPOLECCAMH, TPOUCXOASIIIUMHI
B 00ILIECTBE.

7.3. CooTBeTCTBYWOIIIME NMPUKA3bI, PACTIOPSKEHHUS PEKTOpPaTa 0 KOHTPOJe
YPOBHSI OCBOEHUS JUCIHHUNINH U ¢POPMHUPOBAHHOCTH KOMIETEHIHIl CTYlAeH-
TOB

[Tpuka3z ot 23.03.2017 Ne0557/0 «O06 ytBepxknenuun llomoxxenus o mpose-
JIEHUU TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U MIPOMEXYTOYHOM arTecTanuu o0yda-
IOIUXCS 110 MpoTpaMMaM OakajaBpuaTa U Maructpatypsl B @HHAHCOBOM yHUBEP-
CUTETE» W JIOKAJIbHBIC aKThl (huimMana Mo JAaHHOMY BOMPOCY, pa3MEIICHHBIC TI0
CCBLIKE:
http://www.fa.ru/fil/yaroslavl/about/base/Pages/oup.aspx

8.IlepeyeHb OCHOBHOM M JIONOJHUTEJIHLHOH Y4e0HOI JIUTEPATyPbl, HEOO-
XOUMOI 1J151 0CBOEHHS THCIIUTITHHBI
OcHnoenasn 1umepamypa
1. T.H. Xunpnopa. [{eaoBoil aHTIMHUCKUN S3BIK. Yd4eOHOe ImocoOue s Oaka-
naBpuara. — M.: Kaopyc, 2019. — 180 c.
2. T.H. XXunpnoBa. AHTTIMICKUH sI3bIK B MpodeccroHanbHOU chepe. YueOHoe mo-
cobue mis 6akanaBpuara. — Spocnasis, 2019 — 120 c.
3. B.W. YBapoB. AHIMUNACKHI SI3BIK JJI1 SKOHOMHUCTOB. YUE€OHHUK U MPAKTUKYM IS




npuKIIagHoro 0akainaBpuara. — M.: uznarenbctBo FOpaiit, 2018 — 356 c.
Jlonoanumenshan numepamypa

4. Ky3pmenkoBa FO.b. Aurnuiickuii si3bIK: Y4UeOHUK M MPAKTUKYM JIs IPUKJIaIHO-
ro 6akanaBpuara / Kysemenkosa 10.b. — M.: FOpaiit, 2015.
5. Becker L. Business Essentials. Practice Book. Helbling Languages. 2013
6. Barall I. Intelligent Business. Coursebook. — Pearson Education Limited. 2013.
7. Mascull B., Business Vocabulary in Use. Elementary to Pre-intermediate. Cam-
bridge: Cambridge University Press, 2010.
8. McCarthy C. Grammar for Business. — Cambridge University Press, 2009.

9.11epeyeHnb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKANIMOHHON CeTH
«HTEepHET», HEOOXOAUMBIX /1JI51 0CBOEHUA TUCHHUIINHBI
1.https://www.oxfordenglishtesting.com
Oxford University. Onnaiin tectol: [lepcoHanbHas peructpanus Ha caiTe s
npoxoxaeHus tectoB (ypoBau: IELTS sample , PET sample, FCE sample, TOEIC
sample u ap.), a Takxke online grammar practice sample
2. http://www.babla.ru/
SA3bikoBoit mopran Bab.la: becriaTHbIi HHTEpaKTUBHBIN OHJIAWH-CIIOBAph (71 25
SI3BIKOB), SI3BIKOBBIE M HE TOJIBKO TECTHl U BHKTOPHUHBI, SI36IKOBOM (hopym u OJIOT.
CrnoBapps TPEeNOCTaBISIET HE MPOCTO OOBIYHBIN TMEPEBOJA CJIOB, HO U TMPUMEPHI
OPEIJIOKEHUHM, YacTO yHmOTpPeOIseMbIX BBIPAKEHUH U Jaxke MPOQPeCCHOHATbHBIN
MIEPEBOJI TEKCTOB
3.http://learngle.com/
OmnnaitH o0ydeHre ¢ MCTOIb30BaHNEM HHHOBAIIMOHHBIX BEO-TEXHOJOTHIA: OHJIANH
YPOKH B BUPTYaJbHOM KJIacCe, MyJIbTUMEIUNHBIC JIEKIINH, ayJAHO U BHUIEO TECTHI,
(bopyMbl Ha AHTIIUICKOM SI3BIKE U JIP.
4 .http://lingualeo.com
[TpoeKT No M3yueHN0 UHOCTPAHHBIX S3bIKOB (AHTJIMMCKUH 53bIK) - JIMHrBasieo
5.http://dictionary.cambridge.org/
Cambridge dictionary online
6.2nexkTpoHHas OubanoTeka (pMHAHCOBOTO YHUBepcuTeTa http://elib.fa.ru

10. MeToanueckue yka3aHusi JAJs1 00y4alOMUXCH M0 OCBOEHHMIO IMCIH-
IIMHBI

HauMeHoBaHne MeTOAUYECKUAX Ma- TI'on MecToHaxoXIeHHE MaTeprana
TEpPHUAJIOB yTBep- (ccplnka Ha cailT punmana)
JUTIST OO Y9arOIITUXCst KIEHUS
Kunvumosa T.H. Mertonunueckue https://cloud.mail.ru/public/7Wk4/4cYeHjVof

yKaBaHI/ISI II0 BBIIIOJJHCHUK KOH-
TPOJIBHOU PaOOTHI MO TUCIUTIIINHE
«MHOCTpaHHBIN SI3BIK B MpOdeccro-
HaJIbHOW cdepe» I CTYACHTOB,
06yqa101u1/1xc;1 110 HanpaBneHmo
noarorosku  38.03.02 «MeHemx-
MEHT», npodunb «MeHEIKMEHT H

2023




\ ynpaBieHue OU3HECOM). | |

11.ITepeyenr WHPOPMANMOHHBLIX TEXHOJOIMH, HCIOJb3yeMbIX IPH
OCylIeCTBJICHMH 00pa30BaTeJIbHOIO Mpouecca Mo AUCHUIINHE, BKIKYas Ie-
peYeHb Heo0X0AMMOro MPOrpaMMHOr0 odecredYeHUusi U HHQOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM

11.1. Komnnekm nuyeH3uoHH020 RPOCPAMMHOZ0 0Decnevenus:

1. Komnerorepusie nporpammsl o0miero HazHaueHuss Windows, Microsoft Of-
fice

2. AHTHBHUpYCHAas IIporpaMmma.

11.2. Coepemennnvie npogheccuonanvhvie 6a3vt OGHHLIX U UHPOPMAYUOHHBIE
cnpagounsvle cucmemwt: Oenepanvuas DbC "Enunoe okHO AocTyna K oOpa3oBa-
TeIbHBIM pecypcam". http://window.edu.ru JlocTyn cBOOOIHBIN.

11.3. Cepmuguuuposannsvie npocpammHusle u annapammuvle cpeocmea 3a-
wumol UuHpopmayuu: ne npedycmompensl.

11.4. /locmyn K 31eKmpoHHO-0UOAUOMEYHBIM CUCIEMAM:

[Tpu ocBOEHMU TUCHMIUIMHBI KaXAbl OOyYaroIIUiCs B TEUEHHUE BCETO Iie-
proaa o0y4yeHus: 00eCcTIeYnBaeTCsl MHIMBUYabHBIM HEOTPAHUYEHHBIM JOCTYIIOM
K OAHOW WJIM HECKOJBKHUM 3JIEKTPOHHO-OMOIMOTEYHBIM cUCTEMaM (3JIEKTPOHHBIM
OubnMoTEKaM) M K 3JIEKTPOHHOM MH(OPMAlMOHHO-00pa3oBaTenbHOi cpene Du-
HAHCOBOTO YHHBEPCUTETA. DJIEKTPOHHO-OMOJIMOTEYHAsT cucTeMa (3JIeKTPOHHAs
OubMoTeKa) 1 3JeKTpoHHass HHGOPMAIMOHHO-00pa3oBaTeIbHas cpeaa obecneyu-
BaIOT BO3MOKHOCTb JIOCTYIIa 00Y4aroIIerocst U3 J000il TOUKU, B KOTOPO UMEETCs
JOCTYN K HWH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn "MHTepHeT", kak Ha
TEppUTOPUH (PuiIHaa, TaK U BHE €e.

12.0nucanne MaTepHaIbLHO-TEXHHMYECKON 0a3bl, He00XOAUMON I
OCylIeCTBJIEHUs 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

MartepuanbHo-TeXHUYECKasi 0aza, KOTOpoi pacmoiaraer SIpocnaBckuii ¢u-
auan OUHYHUBEPCUTETA: ay IUTOPHBIN (POH, KOMIIBIOTEPHBIE KIJIACCHI U JIP.

JIeKIMOHHBIE M TPAKTUYECKUE 3aHSATHS NPOBOIATCA B MYJBTUMEIUMHBIX
aynuTopusx ¢uinana, a Takke B 000pYyJOBaHHBIX KOMIBIOTEPAMU M MYJIbTUME-
IUITHBIM 000pY/I0BaHUEM KJIacCax.

ITpodeccopcko-nenarornyeckuii - cocTaB  3HaKOMUTCS € IICMXOJIOTO-
(U3MONIOrMYECKUMU OCOOEHHOCTSMU OOYYaroIIMXCsl MHBAJIUIOB U JIMI] C OIpaHu-
YEHHBIMU BO3MOXKHOCTSIMU 3/10pOBbs. [Ipn HE0OX0aUMOCTH OCYIIECTBISETCS J10-
IIOJIHUTEIIbHAS TOAJEPKKA NPENOJaBaHUs ThIOTOpPAaMH, IICUXOJIOTaMH, COLUAJIb-
HBIMU paOOTHUKAMHU, IPOLIEAIINMHU OJTOTOBKY ACCUCTEHTaMH.

B cooTrBercTBUM ¢ METOOUYECKHMMH peKOMeHIanussMu MunHoopHayku Poc-
cuu (yrBepxkaeHsl 08.04.2014 Ne AK-44/058H) B Kypce mpeanoyaraeTcs UCrosib-



30BaTh COIMAIBHO-AaKTUBHBICE M PEQIICKCHBHBIE METOABI OOYYCHHSI, TEXHOJIOTUU
COLIMOKYJIbTYPHON peadMINTALUN C LEJIbI0 OKa3aHUS MOMOIIM B YCTaHOBJICHUHU
MOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUH C APYTUMHU CTYJEHTaMH, CO3JaHUHU
KOM(pOPTHOTO TICHUXOJIOTMYECKOTO KJIMMaTa B cTyaeHudeckoil rpymme. [logbop u
pa3paboTka y4eOHBIX MaTE€pPHAJIOB MPOU3BOAATCSA C YUYE€TOM MIPEJOCTABICHUS Ma-
Tepuaja B pa3iMuHbIX (popmax: ayauasbHOW, BU3YaJbHOW, C HCIOJb30BaHHUEM
CHEIHAIbHBIX TEXHUYECKUX CPEICTB U MHPOPMAITMOHHBIX CUCTEM.

OcBoenune auctumuInHbl Jumamu ¢ OB3 ocymiecTBiIseTcs: ¢ HCIIOIb30BaHHEM
cpencTB oOydeHus: OOIIEro M CHenraabHOr0 Ha3HauYeHUs (TIepCOHATLHOTO M KOJI-
JICKTUBHOTO HCIOJB30BaHUs). MarepuallbHO-TEXHUYECKOe 00ecleueHre Mpemy-
CMaTpUBaeT MPUCIIOCOOICHNE ay TMTOpUi K Hykaam nui; ¢ OB3.

dopma mpoBeNeHUS ATTECTAMU TSI CTYJACHTOB-MHBAIUIOB YCTaHABJIMBA-
eTCsl ¢ YYeTOM MHIWBUIYATBHBIX TICUXOPU3NYECKUX ocoOeHHocTel. s cTyneH-
toB ¢ OB3 npeaycmarpuBaeTcst AocTynHas ¢popMa MPeAOCTaBICHUS 3aJaHHi olle-
HOYHBIX CPEJCTB, a UMEHHO:

— B MIEYATHOM WJIM 3JIEKTPOHHOU dopMme (U1 JIUIl C HApYLIEHUSIMH OTIOPHO-
JIBUTATEJIbHOTO ammnapara);

— B [IeYaTHOM (hOpMe UITH AJIEKTPOHHOH (hopMe C YBEIHMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (JUIs JIUI] C HAPYUICHUSIMH CITyXa, PEUH, 3pEHUs);

— METOJIOM YTEHHS aCCUCTEHTOM 3aJaHusl BCIyX (AJIs JIMIl ¢ HAPYIICHUSIMU
3peHHUS).

CTyneHTaM C MHBAJIMIHOCTHIO YBEIMUMBACTCS BPEMs Ha MOATOTOBKY OTBE-
TOB Ha KOHTPOJIbHBIE BOMPOCHL. JIJI TakMX CTYACHTOB IMpelyCcMaTpUBAETCS IO-
cTymHas (opMa MPeIoCTaBICHUsI OTBETOB Ha 3aJaHUs], & UMEHHO:

— MACBMEHHO Ha Oymare Wiy HaOOpOM OTBETOB HAa KOMIBIOTEPE (IS JIUIL C
HApYIICHUSMH CIIyXa, PeUH);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BaPHAHTOB C HCIOJIb30BAaHUEM YCIYyT ac-
CUCTEHTa (7151 JIUII C HApYIICHUSMU OTMIOPHO-ABUTAaTEIBHOIO anmnapara);

— YCTHO (AJIs1 JIUI] C HAPYLICHUSIMH 3PEHHsI, OTIOPHO-/IBUTaTEILHOTO ammapa-
Ta).

[Ipn HEOOXOAUMOCTH mJii OOYYArONIMXCS C WHBAJIMTHOCTHIO TPOIETypa
OLICHUBAHUS PE3YJIHTATOB OOYUYEHHS] MOXKET MPOBOJUTHCS B HECKOJIBKO 3TAIOB.



